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Below we outline 5 straightforward steps that you 
can implement today to start your financial plan.

Step 1 Step 2Cash Flow Planning
Risk Management 
and Insurance

The very first step we recommend is 
getting your cash flow planned out. This is 
more than just making a budget. Here are 
some tips:

• Track your income to determine fixed 
costs (expenses that are the same 
each month like rent or a mortgage, 
student loan payments, or childcare) 
and variable costs (expenses that are 
harder to plan for such as car and home 
repairs, or unexpected medical bills).

• Use range-based goals to keep you on 
track. Setting a single number goal will set 
yourself up for failure. Instead of saying, “I 
can only spend $500 on groceries for my 
family of four each month,” give yourself 
a range of $400-$600.

• Understand it takes time to get things 
right. You’ll need at least six months of 
data (including tracking and tweaking) 
until you get your plan right. 

The next area to assess is your insurance 
and risk management. In simplest terms, 
how you are trading money for risk? 
Specifically, we are talking about life 
insurance. Here are a few things to consider:

• Understand what life insurance is for. 
Generally speaking, insurance is to 
protect your loved ones if you are no 
longer around to earn money. 

• Ask yourself if you need it or not. Do you 
have children, or do you have people 
who rely on you for their livelihood?

• Determine if you’re under or over 
insured. Do you need insurance for 
everything? Absolutely not. But if you’re 
a pianist and making a living playing 
the piano, maybe it’s time to think about 
getting your hands insured.
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Step 3 Step 4Retirement Planning Tax Planning

Most people usually have a number in 
their head relating to the amount of 
money they need for retirement. But what 
you really should be focusing on are the 
details. Cover these three areas when 
thinking through how much you need to 
save for retirement:

• Needs. Your needs are the basics, like 
shelter, food and healthcare. You want 
to be 100% certain you will have enough 
money for these things. 

• Goals. Your goals are all about what 
you want when you “retire”, whatever 
that looks like for you. For some it 
could mean money to travel the 
world, or money to pay for a golf club 
membership. These would also be 
considered “non-essentials”.

• Priorities. The most important thing 
to do after identifying your goals is to 
prioritize. What are the most important 
things to you? Without prioritization of 
your goals you may not end up where 
you are trying to go.

Instead of just thinking about taxes once 
per year, we recommend considering them 
year-round – a little planning can go a long 
way. There are tons of changes each year 
to the tax laws on federal and state levels, 
so of course you should work with a CPA for 
additional advice surrounding federal and 
local tax laws. The main aspects to consider 
when deciding how to use taxes to benefit 
your overall financial plan include:

• Know the difference between 
deductions (which reduce the amount 
of income you use to calculate your 
taxes due) and credits (a credit against 
the amount of taxes due), and which 
ones can help you.

• Only pay what you must in taxes. Not a 
penny more.

• Understand itemized and standardized 
deductions. Talk to a tax professional to 
figure out which filing method will help 
you keep more of your money. 

• Long-term tax planning with things like 
a Roth IRA give you some control over 
how much taxable income you’ll realize 
when you retire.

• Understand how a Health Savings 
Account (HSA) can benefit you and find 
out if it makes sense for your personal 
situation.
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Step 5 Investment Planning

The final step in creating your financial plan is investment planning. There’s 
a reason why it’s last. Until you’ve figured out your cash flow plan, your 
insurance and retirement situations, and planned how you will handle your 
taxes, investment planning cannot effectively happen. Now, everything 
doesn’t have to be working in concert, but addressing the first four steps will 
help immensely. 

• Make sure you know what options are open to you – Google it. 
Generally speaking, anywhere you invest you should have the options 
of stocks, bonds, mutual funds and exchange-traded funds (ETFs).

• Make sure you’re comfortable with the volatility – this is tricky. You can’t 
really know for sure how you handle volatility until you have money 
invested and you see a huge draw down. It’s easy to say you can handle 
it when it hasn’t happened.

• Make sure you know the tax impact of your decisions. How the 
investments you’re considering will impact your tax returns. Understand 
how your capital gains and losses will affect your return. And if you 
think you need a CPA, then you probably do. TurboTax is great for just 
starting out, but it’s not right for everyone forever. 

Tackling these five steps will not be a simple task but it will pay 
off in the long run – and getting started is absolutely free. In the 

end, all of this will help you get control of your money and not let 
money control you. If you have questions or would like to set up an 

appointment to get a second opinion of your financial plan, contact 
us either by phone or email. 
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Alexandria Capital is a team of \"fiduciary\" investment professionals registered with Hightower Advisors, LLC a registered investment advisor with the SEC. All advisory services are offered through Hightower Advisors, LLC. No investment process is free of risk and there is no guarantee that the investment process described herein will be profitable. Investors may lose all of their investments. Past performance is not indicative of current or future performance and is not a guarantee. In preparing these materials, we have relied upon and assumed without independent verification, the accuracy and completeness of all information available from public and internal sources. Hightower shall not in any way be liable for claims and make no expressed or implied representations or warranties as to their accuracy or completeness or for statements or errors contained in or omissions from them. This document was created for informational purposes only; the opinions expressed are solely those of the author, and do not represent those of Hightower Advisors, LLC or any of its affiliates. Third-party links and references are provided solely to share social, cultural and educational information. Any reference in this post to any person, or organization, or activities, products, or services related to such person or organization, or any linkages from this post to the web site of another party, do not constitute or imply the endorsement, recommendation, or favoring of Alexandria Capital or Hightower Advisors, LLC, or any of its affiliates, employees or contractors acting on its behalf.  Hightower Advisors, LLC, does not guarantee the accuracy or safety of any linked site. Hightower Advisors do not provide tax or legal advice. This material was not intended or written to be used or presented to any entity as tax advice or tax information. Tax laws vary based on the client’s individual circumstances and can change at any time without notice. Clients are urged to consult their tax or legal advisor for related questions.

www. alexandriacapital.com

Alexandria Capital is a team of investment professionals registered with Hightower Advisors, LLC a registered investment advisor with the SEC. All advisory 
services are offered through Hightower Advisors, LLC. No investment process is free of risk and there is no guarantee that the investment process described 
herein will be profitable. Investors may lose all of their investments. Past performance is not indicative of current or future performance and is not a 
guarantee. In preparing these materials, we have relied upon and assumed without independent verification, the accuracy and completeness of all 
information available from public and internal sources. Hightower shall not in any way be liable for claims and make no expressed or implied representations 
or warranties as to their accuracy or completeness or for statements or errors contained in or omissions from them. This document was created for 
informational purposes only; the opinions expressed are solely those of the author, and do not represent those of Hightower Advisors, LLC or any of its 
affiliates. Third-party links and references are provided solely to share social, cultural and educational information. Any reference in this post to any person, 
or organization, or activities, products, or services related to such person or organization, or any linkages from this post to the web site of another party, do 
not constitute or imply the endorsement, recommendation, or favoring of Alexandria Capital or Hightower Advisors, LLC, or any of its affiliates, employees or 
contractors acting on its behalf. Hightower Advisors, LLC, does not guarantee the accuracy or safety of any linked site. Hightower Advisors do not provide tax 
or legal advice. This material was not intended or written to be used or presented to any entity as tax advice or tax information. Tax laws vary based on the 
client’s individual circumstances and can change at any time without notice. Clients are urged to consult their tax or legal advisor for related questions.


